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1st Clifton (York) Sea Scouts – HQ Booking Form 

1. Please check availability with the Booking Secretary on 07777 678175 or email 

bookings@yorkseascouts.org.uk before completing this form. 

2. Once availability has been advised, please complete and return this form to the Booking 

secretary with 50% deposit to secure the booking (Cheques only please payable to 1st Clifton 

Sea Scout Group – NO CASH)  The booking secretary will return this form to you to confirm 

that the booking has been made.   

Hirer’s Details 
 

Name of organiser / 
hirer 

 

Organisation if 
applicable 

 

Address 
 
 

 

Post Code  

Telephone number  

Email address  

Event Details 
 

Nature of Event  
(e.g. children’s party) 
 

 

Date of event  
 

Start time 
of event 

 End time of 
event 

 

Additional equipment 
hire 

Toddler Tables/Chairs @ £5  

Other (please specify) 
 

 

If this is to be a 
regular booking 
please provide details 

 

I confirm that I have read and accept the terms and conditions for the hire of the Scout HQ and will 
comply with the requirements as defined overleaf.  I understand that the booking secretary will respond 
to formally confirm the booking and costs before making any further arrangements.  I enclose a deposit 
of   _________   (cheques to be made payable to 1st Clifton Sea Scout Group)  
 
Signature of hirer  Date 

 
 

Confirmation (to be completed by the Booking Secretary) 
 

Room Hire Date. & Hours Booked Cost/Hr Total 

 
 

 
£ 

 
£ 
 

Additional equipment 
hire 

        
                                                                                                      £ 

 

        
                                                                                                      £ 

 

Total Charges         
                                                                                                      £ 

Deposit received         
                                                                                                      £ 

Final Payment due at 
time of event 

                                                                                         
                                                                                                      £ 

Signature of Booking 
Secretary 

Date 
 

 

 

 Date 
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Terms and Conditions 

1. The Scout HQ will be opened by the Booking Secretary no more than 1 hour before the booking starts, 

unless agreed otherwise.  Similarly, no more than 1 hour after the end of the time booked is available to 

allow for clearing up.  Any extension to these times may result in additional charges being applied.  

Preparation and clean up time is not charged.   

2. All payments must be made by cheque or bank transfer.  If cash is the only available method of 

payment, then the hirer must contact the Treasurer (Treasurer@yorkseascouts.org.uk) to arrange 

payment. 

Single Bookings 

3. The rate for hire of the hall (including access to the Kitchen) is £15 per hour  

4. A non-refundable deposit of 50% of the total hire charge is payable on booking, with the balance 

payable at the time of the event.   

5. In the event of the booking secretary receiving multiple requests for the same date and time, the 

bookings will be accepted on a first come first served basis.  In this case, the booking secretary will 

contact all parties concerned, and if a mutually convenient time to accommodate both bookings can not 

be agreed, then the deposit will be returned to the unsuccessful hirer 

Regular Bookings 

6. Regular bookings are discounted by 50% (£7.50 per hour). 

7. A minimum of 6 separate dates are required to qualify for the regular Booking Rate 

8. The Treasurer will invoice the Hirer directly. 

9. Payment must be made within 30 days of the invoice. 

10. Regular users can book additional dates using the booking form and paying the 50% deposit. Additional 

dates will be charged at the discounted regular booking fee. The Treasurer will issue an invoice for this, 

deducting the deposit after the event 

All Bookings 

11.  The Hirer will be responsible for the cost of repairing any damaged caused, replacing furniture or fittings 

lost or damaged, or for deep clean of the building in the event that unnecessary mess is caused. The 

cost of cleaning will be invoiced separately and will be charged at a rate of £10 per hour. 

12. The Hirer will be responsible for proper conduct of everyone using the Scout HQ at the event. 

13. 1st Clifton Sea Scout Group does not accept responsibility or liability for any damage or loss of property 

for items that are placed or left on the premises. 

14. The Hirer must make themselves familiar with the fire procedures for the Scout HQ and must inform the 

booking secretary of any factor which involves additional risk. 

15. The Hirer is responsible for completing their own risk assessments for the activity /event planned. 

16. The Hirer will indemnify 1st Clifton Sea Scouts against all claims, demands, actions or proceedings in 

respect of the default or injury caused by or to any person which shall occur whilst the person is in or 

upon the Scout HQ or arise from an accident whilst at the premises, or in respect of any loss or damage 

suffered or sustained by any person 

17. The hired room, kitchen and toilets are the only areas to be used by the Hirer. The Hirer accepts that all 

other rooms are classed as out of bounds during the event. 

18. The Hirer accepts these terms and conditions on the basis that he/she as named will be held fully 

responsible during the hire period and during set up and clean up time. 
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